
REDUCED COURSE LOAD  

The U.S. Citizenship & Immigration Services (USCIS) regulations indicate that F-1 students are 
considered to be maintaining status if they are making normal progress toward completing a 
course of study.  The regulations also mandate that F-1 students maintain a full course of study, 
and that the course of study must lead to the attainment of a specific educational or professional 
objective.  The regulations and Michigan Tech University define a full course as consisting of at least 12 
credit hours (fall, spring, & summer) for undergraduate students, or 9 credit hours (fall & spring) and 1 
credit hour (summer) for graduate students.  Under certain circumstances, an Immigration Advisor may 
authorize a student to take a reduced course load, and students granted this authorization are 
considered by USCIS to be maintaining status.    

HOW TO COMPLETE THIS FORM Fill in all requested information, obtain your Academic Advisor’s 
recommendation, and make an appointment with an IPS advisor or visit IPS during walk-in advising 
hours. Be sure to include any additional documents as indicated on the form.  

Students submitting this form 10 days after the start of classes may not be able to add a class in the 
event that authorization for a reduced course load is not approved; as a result, you may be considered 
by USCIS to be out of status.  Only students who are maintaining their status are authorized to work, and 
are eligible for practical training.  

If you intend to drop a class that will result in less than full time enrollment, you should complete this 
form and obtain prior approval from the IPS.  Pursuit of a full course of study includes completion of 
classes taken, unless extraordinary circumstances justify a withdrawal.    

USCIS regulations do not permit “averaging” of credits between two semesters to maintain full-time 
status (such as 11 credits for fall and 7 credits for winter to average an 9 for graduate students).  Each 
semester’s enrollment must be full time or a Reduced Course Load Request form must be submitted and 
approved.  

You may maintain full-time status by enrolling in two institutions approved by USCIS to enroll F-1 
students provided it is directed by your academic department and approved by the IPS. This could 
include a maximum of 3 credits of on-line courses.  

Please note that IPS is obligated to report to USCIS any student who fails to maintain full-time 
enrollment (or fails to obtain an exception from full-time enrollment).  Failure to maintain full-time 
enrollment without an exception will result in you having to apply for reinstatement.  

RESPONSIBILITY OF ACADEMIC ADVISORS Academic Advisors are responsible for thoroughly reviewing 
the student’s transcript, plan of work, and academic file prior to completing the recommendation.  
Please be aware that since this form is used to grant an immigration benefit, USCIS regulations relating 
to document fraud may apply. Those statuses provide that individuals are liable under the document 
fraud provisions of federal law if they assist another person in preparing or applying for benefits with 
knowledge or reckless disregard of the fact that such application or document was falsely made.  
“Falsely made” is defined as preparing or providing an application or document with knowledge or 
reckless disregard of the fact that the application or document contains a false, fictitious, or fraudulent 
statement or material representation, or has no basis in law or fact, or in whole or in part, does not 
relate to the person on whose behalf it was or is being submitted.”  

Noncompliance reports by schools are required under federal law.  Regulations do allow MTU to 
determine what constitutes a full course of study for graduate students and for IPS to approve limited 
exceptions from that standard (defined by the MTU Board of Control and USCIS as 9 credit hours for 



graduate students and 12 credit hours for undergraduate students) where justified. Your 
recommendation for an exception from full time enrollment is needed for IPS to authorize an exception 
from full time enrollment benefit as provided under federal law and will be presented to the U.S. Bureau 
of Citizenship & Immigration Services if there is a question concerning this student’s academic status.  


